


STEP 1: Receive email from Minert & Associates, PLLC

*For Couples: each person receives an email notifying them to review & sign their tax return. Need to go through 
their own email address to access & sign e-file forms.

STEP 2: Open email

STEP 3: Click Open Tax Return              

Note- After 1st person signs return, log out of your portal account.             



For Couples-Cont: You can also login to your portal’s dashboard and click on View tax return to review & sign Tax Return.

Each individual must sign into their own portal account to sign return.

If accessing email or portal account from same computer, 1st person MUST log out of their portal account, so 2nd person can login.  
Otherwise, you’ll automatically be taken to first person’s portal account.  



STEP 4: Review Tax Return – use arrows at top of page to flip through tax return

STEP 5: Click Next -> to E-sign your tax return

Note: For your records, a copy of your 
Tax Return is in your Portal’s Documents 
2023/2023 Tax Return from M&A folder



STEP 6: Review Federal & State Filing Instructions – (1st & 2nd pages)

Click Next -> to go to next page or click back arrow to go back



STEP 7: E-Sign your IRS e-file Signature Authorization form

Click on Sign here

Signature box pops up



STEP 8: You can either Type or Draw your signature. 

Then click Sign 

Note: If you pick draw, and is illegible, click 
clear and start again.  

*Make sure there is a legible signature 
before clicking Sign.



Signature and date will appear. Click next if you have a state e-file authorization form 



Click sign here. 



• Sign form and box appears saying Well Done! You’ve signed all pages. 

• For Couples, second person still needs to sign- through their own email or their own portal account. 
Signer will not see the other person’s signature, although all signatures are being collected. 

Please remind Tony Minert to sign the tax return, which has been sent to his/her email address. 



• When second person signs through his/her email or portal account, it will say Well Done! You’ve signed all pages.

• E-file authorization form(s) will automatically be sent to Minert & Associates. 



• Minert & Associates will receive an email notification saying you have finished signing your Tax Return.

• Please give us several days to process & send a confirmation email that we received your signed documents.  

• We can always be contacted at admin@minertcpas.com or 918-742-1616.
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